EQA - Extraordinary Quarters Allowance Worksheet (DSSR 138)

Allowable expenses under the Extraordinary Quarters Allowanceare calculated here to processa claim on the SF-1190. This
worksheetmay be reproduced locally.

An Extraordinary Quarters Allowance (EQA) may be paid whentheemployee and/or family members mustvacate
permanent residence quarters and occupy temporary quarters for no more than 90days dueto U.S. Government
renovations/repairs or other unhealthy or dangerous conditions. The two portions ofthe EQAare: (1) a lodgingportionfor
actualexpenses up to amaximumand (2) a flat mealamount intended to help defray costs in excess of meals normally
consumed in the permanent residence. Agencies may havea policy in place to appropriately reduce theamounts if no cost
quartersand/or military/USG dining facilities are available. Agencies mayalsopay only themeal portion ofthis allowance
when U.S. Governmentrenovations/repairs do not require vacating the permanent residence butkitchen facilities are not
accessible/usable.

Employee’s Name: Agency:

Reasonforvacating permanent residence quarters:

Date permanent residence quarters: Vacated: Reoccupied:

1. Calculation of the Lodging Portion. Thisisa maximum basedon the post of assignment lodging portionof theper
diem rate in effecton thedate permanentresidence quarters are vacated. The employee may be reimbursed foractual
expenses up to thismaximum. Receiptsare required.

Lodging portion of postof assignment per diem rate on date permanent residence quarters were

vacated: (See: DSSR Section 925 Maximum Travel Per Diem Rates)
Numberof Percentage oflodging Maximum lodging
occupants x portion allowed = portion allowed
Initial Occupant 1 100%
Family Member 12 & over 75%
Family Memberunder 12 50%
Maximum daily family lodgingrate

2. Calculation of the Meal Portion. Thisis a flat amount per person/per day intended to help defray costs in excess of
meals normally consumed in the permanentresidence. Receiptsare not required. Post allowance continues while receiving
the EQA.

a. Onthe date the permanent residence quarters were vacated:
Maximum per diemratefor post ofassignment (DSSR 925);
Post Allowance (DSSR 920, column 2):

b. From the table onpage 2 of thisworksheet, locate the boxwhere the maximum per diem rate and post allowance
intersect (two examples belowtable). Thiswill be the per person/per day meal portionof the EQA.

c. Per person/perday mealamount fromtable: __ x family members __
= Per family/perday mealamount:

3. Asample worksheet is provided onpage 2 for recording EQA expenses.
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EQA- Extraordinary Quarters Allowance Worksheet (DSSR 138)

Per Diem Rate for Post Allowance (for post of assignment from DSSR 920)
Post of Assignment
(DSSR 925)
From To Zero 5% to 15% 20% to 30% 35% to 50% 60% and Above
$50 or Less $0 $0 $0 $0 $0
$51 $100 $0 $0 $0 $0 $0
$101 $150 $3 $2 $0 $0 $0
$151 $200 $9 $8 $6 $4 $1
$201 $250 $14 $13 $11 $9 $6
$251 $300 $20 $19 $17 $15 $12
$301 $350 $25 $24 $22 $20 $17
$351 $400 $30 $29 $27 $25 $22
$401 $450 $36 $35 $33 $31 $28
$451 $500 $41 $40 $38 $36 $33
$501 $550 $46 $45 $43 $41 $38
$551 $600 $52 $51 $49 $47 $44
$601 $650 $57 $56 $54 $52 $49
$651 $700 $63 $62 $60 $58 $55
$701 $750 568 567 $65 $63 $60

(Eff. 01/03/2021 TL:SR 1011)

Example 1: If the maximum per diem for the foreign post of assignment is $220 and the
post allowance is 35% then the per person/per day meal amount is $9.

Example 2: If the maximum per diem for the foreign post of assignment is $135 and the
post allowance is zero then the per person/per day meal amount is $3.

SAMPLE WORKSHEETFOR EXTRAORDINARY QUARTERS ALLOWANCE CLAIM

A (B) © (D) (E)
Date Actual Daily Maximum Maximum Daily Per family/ Maximum daily
Lodging Daily Family Lodging Allowable perday meal EQA
Amount LodgingRate (lesser of AorB) amount (C+D)

Totalallowable expenses claimed
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